Rochester Police Department

409 Policy Manual

Civil Commitments

409.1 PURPOSE AND SCOPE

This policy provides guidelines for when officers may place an individual in protective custody
and request a 72-hour hold under the Minnesota Commitment and Treatment Act (Minn. Stat. §
253B.051).

409.2 POLICY
It is the policy of the Rochester Police Department to protect the public and individuals through
legal and appropriate use of the 72-hour hold process.

409.3 AUTHORITY

An officer, having probable cause to believe that any individual because of mental illness, chemical
dependency, or public intoxication is in danger of injuring him/herself or others if not immediately
detained, may take, or cause to be taken, the individual to an appropriate treatment facility for a
72-hour evaluation (Minn. Stat. § 253B.051, Subd. 1).

The officer shall make written application for admission of the individual to an appropriate
treatment facility. The application shall contain the officer’s reasons for and circumstances under
which the individual was taken into custody. If danger to specific individuals is a basis for
the requested emergency hold, the statement must include identifying information for those
individuals to the extent reasonably practicable. The officer shall also provide the department
contact information for purposes of receiving notice if the individual is released prior to the 72-hour
admission or leaves the facility without consent. The facility shall make a copy of the statement
available to the individual taken into custody (Minn. Stat. § 253B.051, Subd. 1).

409.3.1 VOLUNTARY EVALUATION
If an officer encounters an individual who may qualify for a 72-hour hold, he/she may inquire as to

whether the person desires to voluntarily be evaluated at an appropriate facility. If the individual
so desires, the officers should:

(@ Transport the individual to an appropriate facility that is able to conduct the evaluation
and admit the person pursuant to the Minnesota Commitment and Treatment Act.

(b) If at any point the individual changes his/her mind regarding voluntary evaluation,
officers should proceed with the application for a 72-hour hold, if appropriate.

(¢)  Document the circumstances surrounding the individual's desire to pursue voluntary
evaluation and/or admission.

409.4 CONSIDERATIONS AND RESPONSIBILITIES
Any officer handling a call involving an individual who may qualify for a 72-hour hold should

consider, as time and circumstances reasonably permit:
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(@) Available information that might assist in determining the cause and n
individual's action or stated intentions.

(b) Community or neighberhood mediation services.

(c) Conflict resolution and de-escalation techniques.

(d)  Community or other resources available to assist in dealing with mental health issues.

While these steps are encouraged, nothing in this section is intended to dissuade officers from
taking reasonable action to ensure the safety of the officers and others.

409.4.1 ALTERNATIVE PLACEMENT _ i
Officers are encouraged to seek alternative solutions in lieu of transport of intoxicated or

chemically dependent persons. Treatment facilities are to be used for rehabilitation and treatmgnt,
not as a form of punishment. Alternative solutions may include the release of intoxicated parties
to the care of another, or transportation to their home.

Juveniles should be treated the same as adults except that the officer must notify a parent or
guardian as soon as possible.

409.5 TRANSPORTATION
When transporting any individual for a 72-hour hold, the transporting officer should have Dispatch
notify the receiving facility of the estimated time of arrival, the level of cooperation of the individual

and whether any special medical care is needed.

Officers may transport individuals in a patrol unit and shall secure them in accordance with the
Handcuffing and Restraints Policy. Should the detainee require transport in a medical transport
vehicle and the safety of any person, including the detainee, requires the presence of an officer
during the transport, supervisor approval is required before transport commences.

409.5.1 TYPE OF TRANSPORTATION

When transporting any individual on a Minn. Stat. § 253B.051 admission, and if reasonably
practicable, officers should not be in uniform and should not use a vehicle visibly marked as a law
enforcement vehicle (Minn. Stat. § 253B.051, Subd. 1(e)).

409.6 TRANSFER TO APPROPRIATE FACILITY

Upon arrival at the facility, the officer will escort the individual into a treatment area designated
by a facility staff member. If the individual is not seeking treatment voluntarily, the officer should
provide the staff member with the written application for a 72-hour hold and remain present to
provide clarification of the grounds for detention, upon request,

Absent exigent circumstances, the transporting officer should not assist facility staff with the
admission process, including restraint of the individual., However, if the individual is transported
and delivered while restrained, the officer may assist with transferring the individual to facility
restraints and will be available to assist during the admission process, if requested. Under normal
circumstances, officers will not apply facility-ordered restraints,
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409.7 DOCUMENTATION

The officer should complete an application for emergency admission, provide it to the facility staff
member assigned to that patient and retain a copy of the application for inclusion in the case report.

The officer should also provide a verbal summary to any evaluating staff member regarding the
circumstances leading to the involuntary detention.

409.8 CRIMINAL OFFENSES

Officers investigating an individual who is suspected of committing a minor criminal offense and
who is being taken into custody for purposes of a 72-hour hold should resolve the criminal matter
by issuing a warning or a citation, as appropriate.

Officers in contact with intoxicated or chemically dependent persons who have committed a crime,
particularly crimes involving an act or threat of bodily harm, including misdemeanor offenses
committed against officers and others, should consider the risk that the intoxicated party poses
to officers, staff, and other patients at a treatment facility. Officers shall evaluate the need for
custodial arrest if circumstances merit.

When an individual who may qualify for a 72-hour hold has committed a serious criminal offense
that would normally result in an arrest and transfer to a jail facility, the officer should:

(@) Arrest the individual when there is probable cause to do so.

(b) Notify the appropriate supervisor of the facts supporting the arrest and the facts that
would support the 72-hour hold.

(c) Facilitate the individual's transfer to jail.

(d) Thoroughly document in the related reports the circumstances that indicate the
individual may qualify for a 72-hour hold.

In the supervisor's judgment, the individual may instead be arrested or booked and transported
to the appropriate mental health facility. The supervisor should consider the seriousness of the
offense, the treatment options available, the ability of this department to regain custody of the
individual, department resources (e.g., posting a guard) and other relevant factors in making this
decision.

409.9 FIREARMS AND OTHER WEAPONS

Whenever an individual is taken into custody for a 72-hour hold, the handling officers should seek
to determine if the individual owns or has access to any firearm or other deadly weapon. Officers
should consider whether it is appropriate and consistent with current search and seizure law under

the circumstances to seize any such firearms or other dangerous weapons (e.g., safekeeping,
evidence, consent).

Officers are cautioned that a search warrant may be needed before entering a residence or
other place to search unless lawful warrantless entry has already been made (e.g., exigent
circumstances, consent). A warrant may also be needed before searching for or seizing weapons.
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The handling officers should further advise the individual of the procedure for the return of any

firearm or other weapon that has been taken into custody.

409.10 TRAINING : : !
This department will endeavor to provide department-approved training on interaction with

mentally disabled persons, 72-hour holds and crisis intervention.
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413.1 PURPOSE AND SCOPE

The purpose of this policy is to provide guidelines to members of the Rochester Police Department
relating to Immigration and interacting with federal immigration officials.

413.2 POLICY

It is the policy of the Rochester Police Department that all members make personal and
professional commitments to equal enforcement of the law and equal service to the public.
Confidence in this commitment will increase the effectiveness of this department in protecting and

serving the entire community and recognizing the dignity of all persons, regardless of their national
origin or immigration status.

413.3 VICTIMS AND WITNESSES

To encourage crime reporting and cooperation in the investigation of criminal activity, all
individuals, regardless of their immigration status, must feel secure that contacting or being
addressed by members of law enforcement will not automatically lead to immigration inquiry
and/or deportation. While it may be necessary to determine the identity of a victim or witness,

members shall treat all individuals equally and not in any way that would violate the United States
or Minnesota constitutions.

413.4 DETENTIONS

An officer should not detain any individual, for any length of time, for a civil violation of federal
immigration laws or a related civil warrant.

An officer who has a reasonable suspicion that an individual already lawfully contacted or
detained has committed a criminal violation of federal immigration law may detain the person for
a reasonable period of time in order to contact federal immigration officials to verify whether an
immigration violation is a federal civil violation or a criminal violation. If the violation is a criminal
violation, the officer may continue to detain the person for a reasonable period of time if requested
by federal immigration officials (8 USC § 1357(g)(10)). No individual who is otherwise ready to

be released should continue to be detained only because questions about the individual’s status
are unresolved.

If the officer has facts that establish probable cause to believe that a person already lawfully
detained has committed a criminal immigration offense, he/she may continue the detention and

may request a federal immigration official to respond to the location to take custody of the detained
person (8 USC § 1357(g)(10)).

An officer shall forgo detentions made solely on the basis of a misdemeanor offense when time
limitations, availability of personnel, issues of officer safety, communication capabilities, or the
potential to obstruct a separate investigation outweigh the need for the detention.
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An officer should notify a supervisor as soon as practicable whenever an individual is being
detained for a criminal immigration violation.

413.4.1 SUPERVISOR RESPONSIBILITIES i3
When notified that an officer has detained an individual and established reasonable suspicion or

probable cause to believe the person has violated a criminal immigration offense, the supervisor
should determine whether it is appropriate to:

(@) Transfer the person to federal authorities.

(b)  Lawfully arrest the person for a criminal offense or pursuant to a judicial warrant (see
the Law Enforcement Authority Policy).

413.5 ARREST NOTIFICATION TO IMMIGRATION AND CUSTOMS ENFORCEMENT

An officer should not notify federal immigration officials when booking arrestees at a county
jail facility. Any required notification will be handled according to jail operation procedures. No
individual who is otherwise ready to be released should continue to be detained solely for the
purpose of notification.

413.6 FEDERAL REQUESTS FOR ASSISTANCE
Requests by federal immigration officials for assistance from this department should be directed

to a supervisor. The Department may provide available support services, such as traffic control
or peacekeeping efforts.

413.7 INFORMATION SHARING
No member of this department will prohibit, or in any way restrict, any other member from doing

any of the following regarding the citizenship or immigration status, lawful or unlawful, of any
individual (8 USC § 1373):
(@) Sending information to, or requesting or receiving such information from federal
immigration officiais
(b) Maintaining such information in department records

(c)  Exchanging such information with any other federal, state, or local government entity

413.7.1 IMMIGRATION DETAINERS
No individual shall be held based solely on a federal immigration detainer under 8 CFR 287.7

unless the person has been charged with a federal crime or the detainer is accompanied by a
warrant, affidavit of probable cause, or removal order. Notification to the federal authority issuing
the detainer should be made prior to the release.

413.8 U VISA AND T VISA NONIMMIGRANT STATUS
Under certain circumstances, federal law allows temporary immigration benefits, known as a U
visa, to victims and witnesses of certain qualifying crimes (8 USC § 1101(a)(15)(U)).
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Similar immigration protection, known as a T visa, is available for certain qualifying victims of

human trafficking (8 USC § 1101(a)(15)(T))

ANy request for assistance in applying for U visa or T visa status should be forwarded in a timely

manner to the Administrative Services Manager assigned to oversee the handling of any related
case. The Administrative Services Manager should:

(@)

(b)

(©

(d)

Consult with the assigned investigator to determine the current status of any related
case and whether further documentation is warranted.

Contact the appropriate prosecutor assigned to the case, if applicable, to ensure the
certification or declaration has not already been completed and whether a certification
or declaration is warranted.

Address the request and complete the certification or declaration, if appropriate, in a
timely manner.

1.  The instructions for completing certification and declaration forms can be found
on the U.S. Department of Homeland Security (DHS) website.

Ensure that any decision to complete, or not complete, a certification or declaration
form is documented and forwarded to the appropriate prosecutor.

413.9 TRAINING
The Training Unit should ensure officers receive training on this policy.

Training should include:

(a)
(b)

|dentifying civil versus criminal immigration violations.

Factors that may be considered in determining whether a criminal immigration offense
has been committed.

Copyright Lexipol, LLC 2023/01/16, All Rights Reserved, T S
Published with permission by Rochester Police Department Immigration Violations - 3




Rochester Police Department

Policy Manual

Personal Communication Devices

701.1 PURPOSE AND SCOPE

The purpose of this policy is to establish guidelines for the use of mobile telephones and
communication devices whether issued or funded by the Department or personally owned, while
on-duty or when used for authorized work-related purposes.

This policy generically refers to all such devices as Personal Communication Devices (PCD) but
is intended to include all mobile telephones, personal digital assistants (PDA) and similar wireless
two-way communications and/or portable Internet access devices. PCD use includes, but is not
limited to, placing and receiving calls, text messaging, blogging and microblogging, e-mailing,
using video or camera features, playing games and accessing sites or services on the Internet.
For Mobile Computer Terminal Use, see the Mobile Computer Terminal Use policy in this manual.

701.2 POLICY

The Rochester Police Department allows employees to utilize department-issued or funded PCDs
and to possess personally owned PCDs in the workplace subject to certain limitations. Any PCD
used while on-duty, or used off-duty in any manner reasonably related to the business of the

Department, will be subject to monitoring and inspection consistent with the standards set forth
in this policy.

The inappropriate use of a PCD while on-duty may impair officer safety. Additionally employees
are advised and cautioned that the use of a personally owned PCD either on-duty or after duty
hours for business-related purposes may subject the employee and the employee’s PCD records

to civil or criminal discovery or disclosure under applicable data practices laws and rules of civil
or criminal procedures.

Employees who have questions regarding the application of this policy or the guidelines contained
herein are encouraged to seek clarification from supervisory personnel.

701.3 PRIVACY POLICY

Employees shall have no expectation of privacy with regard to any communication made with or
stored in or through PCDs issued by the Department and shall have no expectation of privacy
in their location should the device be equipped with location detection capabilities. The use
of any department-provided or -funded PCD, computer, Internet service, telephone service or
other wireless service while on-duty is without any expectation of privacy that the employee
might otherwise have in any communication, including the content of any such communication.

Communications or data reception on personal, password-protected, web-based e-mail accounts
and any other services are subject to monitoring if department equipment is used.

In accordance with this policy supervisors are authorized to conduct a limited administrative search

of electronic files without prior notice, consent or a search warrant, on department-issued or

personally owned PCDs that have been used to conduct department-related business.
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701.4 DEPARTMENT-ISSUED PCD 0 el
Depending on an employee’s assignment and the needs of the position, the D':p:dm:nui m{ent
its discretion issue or fund a PCD. Department-issued or funded PCDs are provided as equip

to facilitate on-duty performance. Such devices shall remain the sole property of the Deﬁa:?":n”t
and shall be subject to inspection or monitoring (including all related records and conten ) Y

time without notice and without cause.

701.5 PERSONALLY OWNED PCD . g i
Employees may carry a personally owned PCD while on-duty subject to the following conditions

and limitations:
(@) Carrying a personally owned PCD is a privilege, not a right.

(b) The Department accepts no responsibility or liability for loss of or damage to a
personally owned PCD.

(c) Employees shall promptly notify the Department in the event the PCD is lost or stolen.

(d) ThePCD and any associated services shall be purchased, used and maintained solely
at the employee's expense.
(8) The device should not be used for work-related purposes. Employees have a reduced

expectation of privacy when using a personally owned PCD in the workplace and
have no expectation of privacy with regard to any department business-related

communication.

(f) The device shall not be utilized to record or disclose any business-related data,
including photographs, video or the recording or transmittal of any data or material
obtained or made accessible as a result of employment with the Department, without
the express authorization of the Chief of Police or the authorized designee.

70151 PUBLIC RECORDS
Work related information including data created, received, recorded or stored on a personally

owned PCD in the course of department duties is considered government data subject to the
requirements of the Minnesota Government Data Practices Act and discovery obligations (Minn.

Stat. § 13.01 et seq.).

701.6 USE OF PERSONAL COMMUNICATION DEVICES :

The following protocols shall apply to all PCDs that are carried while on-duty or used to conduct
department business:

(@) PCD use by employees shall remain in compliance with the Standards of Conduct
policy.
(b) De minimis personal use of PCDs may occur while on-duty.
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701.7 SUPERVISORY RESPONSIBILITIES
Supervisors should monitor,

to the extent reasonably practicable, PCD use in the workplace and
tak; prompt corrective action if an employee is observed or reported to be improperly using a PCD.
An investigation into improper conduct should be promptly initiated when circumstances warrant.

701.8 USE WHILE DRIVING

The use of a PCD while driving can adversely affect safety, cause unnecessary distractions and
present a negative image to the public. Officers operating emergency vehicles should restrict the

use of these devices to matters involving official duties and, where reasonably practicable, stop
the vehicle at an appropriate location to use the PCD (Minn. Stat. § 169.475).

Employees who are operating non-emergency vehicles should not use a PCD while driving unless
the device is specifically designed and configured to allow hands-free use (Minn. Stat. § 169.475).
Hands-free use should be restricted to business-related calls or calls of an urgent nature.

701.9 OFFICIAL USE

Employees are reminded that PCDs are not secure devices and conversations may be intercepted

or overheard. Caution should be exercised while utilizing PCDs to ensure that sensitive data is
not inadvertently transmitted.
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1000.1 PURPOSE AND SCOPE 3 i T
This policy provides a framework for employee recruiting efforts and identifying job-related

standards for the selection process. This policy supplements the rules that doyern e.mployment
practices for the Rochester Police Department and that are promulgated and maintained by the
Police Civil Service Commission in coordination with the Department of Human Resources.

1000.2 POLICY
In accordance with applicable federal, state, and local law, the Rochester Police Department

provides equal opportunities for applicants and employees regardless of actual or perceived
race, ethnicity, national origin, religion, sex, sexual orientation, gender identity or expression,
age, disability, pregnancy, genetic information, veteran status, marital status, and any other
classification or status protected by law. The Department does not show partiality or grant any
special status to any applicant, employee, or group of employees unless otherwise required by
law.

The Department will recruit and hire only those individuals who demonstrate a commitment to
service and who possess the traits and characteristics that reflect personal integrity and high
ethical standards.

1000.3 RECRUITMENT
The Department should employ a comprehensive recruitment and selection strategy to recruit and

select employees from a qualified and diverse pool of candidates.

The strategy should include:
(@) Identification of racially and culturally diverse target markets.
(b)  Use of marketing strategies to target diverse applicant pools.

(c)  Expanded use of technology and maintenance ofa strong internet presence. This may
include an interactive department website and the use of department~managed social

networking sites, if resources permit.

(d) Expanded outreach through partnerships with media, community groups, citizen
academies, local colleges, universities and the military.

() Employee referral and recruitment incentive programs.
()  Consideration of shared or collaborative regional testing processes.

The Department shall avoid advertising, recruiting and screening practices that tend to stereotype,
focus on homogeneous applicant pools or screen applicants in a discriminatory manner.

The Department should strive to facilitate and expedite the screening and testing process, and
should periodically inform each candidate of his/her status in the recruiting process.
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1000.4 SELECTION PROCESS

ihe DerJa_rtmant shall actively strive to identify a diverse group of candidates that have in some
manner distinguished themselves as being outstanding prospects. Minimally, the Department
should employ a comprehensive screening, background investigation and selection process that
assesses cognitive and physical abilities and includes review and verification of the following:

(@)

A comprehensive application for employment (including previous employment,
references, current and prior addresses, education, military record)

(b) Driving record
() Reference checks

(d) Citizenship eligibility, including U.S. Citizenship and Immigration Services (USCIS)
Employment Eligibility Verification Form |-9 and acceptable identity and employmfent
authorization documents (Minn. R. 6700.0700, Subp. 1). This required documentation

should not be requested until a candidate is hired. This does not prohibit obtaining
documents required for other purposes.

(e) Information obtained from open source internet sites

()  Financial history consistent with the Fair Credit Reporting Act (FCRA) (15 USC § 1681
et seq.)

(@) Local, state, and federal criminal history record checks

(h) Medical and psychological examination (may only be given after a conditional offer
of employment)

() Review board or selection committee assessment

1000.4.1 VETERAN'S PREFERENCE
Veterans who are candidates for job openings shall receive preference recognizing the training
and experience, loyalty and sacrifice not otherwise readily assessed by examination pursuant

to Minn. Stat. § 197.455. The following preference, credit and requirements shall be applied as
applicable (Minn. Stat. § 197.455):

Nondisabled Veteran's Credit - There shall be added to the competitive open examination rating
of a nondisabled veteran, who so elects, a credit of 10 points, provided that veteran obtained a
passing rating on the examination without the addition of the credit points.

Disabled Veteran's Credit - There shall be added to the competitive open examination rating
of a disabled veteran, who so elects, a credit of 15 points, provided that the veteran obtained a
passing rating on the examination without the addition of the credit points. There shall be added

to the competitive promotional examination rating of a disabled veteran, who so elects, a credit
of five points provided that:

(@) The veteran obtained a passing rating on the examination without the addition of the
credit points.

(b) The veteran is applying for a first promotion after securing public employment.
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pointment from a competitive open
ected disability

e of the several

For the purpose of the preference to be used in securing ap
examination, "disabled veteran" means a person has a compensable service-conn
as adjudicated by the U.S. Veterans Administration, or by the retirement board of on
branches of the armed forces, that is existing at the time preference is claimed.

For purposes of the preference to be used in securing appointment from a competitive promot.lonal
examination, "disabled veteran" means a person who, at the time of election to use a promotional
preference, is entitied to disability compensation under laws administered by the Veterans
Administration for a permanent service-connected disability rated at 50 percent or more.

Preference for Spouses - A preference available pursuant to Minn. Stat. § 197.455 may be used
by the surviving spouse of a deceased veteran and by the spouse of a disabled veteran who,
because of the disability, is unable to qualify.

Ranking of Veterans - An eligible applicant with a rating augmented by veteran's preference shall
be entered on an eligible list ahead of a non-veteran with the same rating. When notifying eligible
applicants that they have passed examinations this department shall show the final examination
ratings and preference credits and shall notify eligible applicants that they may elect to use
veteran's preference to augment passing ratings.

When this department rejects a certified eligible applicant who has received veteran's preference,
the appointing authority shall notify the eligible applicant in writing of the reasons for the rejection
and file the notice with the Rochester Department of Human Resources.

1000.5 BACKGROUND INVESTIGATION

Every candidate shall undergo a thorough background investigation to verify his/her personal
integrity and high ethical standards, and to identify any past behavior that may be indicative of
the candidate’s unsuitability to perform duties relevant to the operatlon of the Rochester Police
Department.

The background investigation must determine whether the candidate meets the standards
established by the Minnesota Board of Peace Officer Standards and Training (POST) as well
as the security standards established to access state and national computerized record and
communication systems (Minn. Stat. § 626.87; Minn. R. 6700.0700).

1000.5.1 NOTICES
Background investigators shall ensure that investigations are conducted and notices provided
in accordance with the requirements of the FCRA and Minnesota law (15 USC § 1681d;
Minn. Stat. § 13C.02).

1000.5.2 STATE NOTICES

Upon initiation of a candidate’s background investigation, the department shall provide written
notice to POST that includes the candidate’s full name and date of birth and the candidate's peace
officer license number, if applicable (Minn. Stat. § 626.87).
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1000.5.3 REVIEW OF SOCIAL MEDIA SITES
Due to the potential for acc

Department should not
to password-protected

essing unsubstantiated, private or protected information, the

require candidates to provide passwords, account information or access
social media accounts.

The Department should consider utilizing the services of an appropriately trained and experienced

third.party to conduct open source, internet-based searches and/or review information from social
media sites to ensure that:

(@) The legal rights of candidates are protected.

(b) Material and information to be considered are verified, accurate and validated.

(c)  The Department fully complies with applicable privacy protections and local, state and
federal law.

Regardless of whether a third party is used, the Department should ensure that potentially

impermissible information is not available to any person involved in the candidate selection
process.

1000.5.4 DOCUMENTING AND REPORTING
The background investigator shall summarize the results of the background investigation in a
report that includes sufficient information to allow the reviewing authority to decide whether to

extend a conditional offer of employment. The report and all supporting documentation shall be
included in the candidate’s background investigation file.

1000.5.5 RECORDS RETENTION

The background report and all supporting documentation shall be maintained in accordance with
the established records retention schedule (Minn. R. 6700.0700, Subp. 2).

1000.6 DISQUALIFICATION GUIDELINES
As a general rule, performance indicators and candidate information and records shall be
evaluated by considering the candidate as a whole, and taking into consideration the following:

s Age at the time the behavior occurred

J Passage of time

° Patterns of past behavior

. Severity of behavior

o Probable consequences if past behavior is repeated or made public
J Likelihood of recurrence

. Relevance of past behavior to public safety employment
. Aggravating and mitigating factors

. Other relevant considerations
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A candidate’s qualifications will be assessed on a case-by-case basis, using a totality-of-the-

circumstances framework.

1000.7 EMPLOYMENT STANDARDS : ?
All candidates shall meet the minimum standards required by state law. Candidates will be
evaluated based on merit, ability, competence and experience, in accordance with the high
standards of integrity and ethics valued by the Department and the community.

Validated, job-related and nondiscriminatory employment standards shall be established for each
job classification and shall minimally identify the training, abilities, knowledge and skills required
to perform the position’s essential duties in a satisfactory manner. Each standard should include
performance indicators for candidate evaluation.

1000.7.1 STANDARDS FOR OFFICERS
Candidates shall meet the minimum standards established by Minnesota POST (Minn. R.
6700.0700):

(a) Citizen of the United States (Minn. R. 6700.0700, Subp. 1)

(b) Possess a valid driver's license

(c) Free of any felony conviction

(d) Not be required to register as a predatory offender under state law

(e) Free of conviction of any controlled substance law or of any misdemeanor conviction
listed in Minn. R. 6700.0700

()  Fingerprinted for purposes of disclosure of any felony convictions

(g) Submit to a medical examination and psychological evaluation to ensure that the
candidate is free from any physical, emotional or mental condition which might
adversely affect his/her performance of peace officer duties

(h) Successfully complete a physical strength and agility examination

(i)  Successfully complete an oral examination
1000.7.2 NOTIFICATION TO POST
The Chief of Police shall notify the POST Board of any candidate appointed to the position of
peace officer before the first day of employment on a form provided by POST. The appointee may

not exercise peace officer powers until the notification form is received and approved by POST
Board (Minn. R. 6700.0800).

1000.8 PROBATIONARY PERIODS
The Administration Captain should coordinate with the Rochester Department of Human
Resources to identify positions subject to probationary periods and procedures for:

(a) Appraising performance during probation.

(b) Assessing the level of performance required to complete probation.
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(c) Extending probation.

(d) Documenting successful or unsuccessful completion of probation.

i and Selection - 6
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Specialty Assignments and Promotions

1002.1 PURPOSE AND SCOPE
This policy is established to provide an overview of promotional and special assignment
opportunities within the Rochester Police Department.

1002.2 POLICY
The Rochester Police Department determines assignments and promotions in a non-
discriminatory manner based upon job-related factors and candidate skills and qualifications.

1002.3 SELECTION PROCESS
The following criteria apply to specialty assignments:

(a) Eligibility criteria and an administrative evaluation as determined by the Chief of Police.

(b) Command Staff or other supervisory interview process as determined by the Chief of
Police.

(c) Command Staff in consultation with the Chief.
(d) Appointment by the Chief of Police.

Management shall retain all rights and authority regarding specialty assignments. This includes
' the right of assignment, selection, transfer, and the establishment of tenure limitations.

1002.4 PROMOTIONAL SPECIFICATIONS
Specifications for promotional opportunities are outlined in accordance with Police Civil Service
Rules and Regulations.
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Smoking and Tobacco Use

1009.1 PURPOSE AND SCOPE
rs and
This policy establishes limitations on smoking and the use of tobacco products by membe

others while on-duty or while in Rochester Police Department facilities or vehicles.

Forthe purposes of this policy, smoking and tobacco use includes, but is not limited to,'anytobacco
product, such as cigarettes, cigars, pipe tobacco, snuff. tobacco pouches and chewing tobaccoi
as well as any device intended to simulate smoking, such as an electronic cigarette or persona

vaporizer.

1009.2 POLICY
The Rochester Police Department recognizes that tobacco use is a health risk and can be

offensive to others.

Smoking and tobacco use also presents an unprofessional image for the Department and
its members. Therefore smoking and tobacco use is prohibited by members and visitors in
all department facilities, buildings and vehicles, and as is further outlined in this policy (Minn. Stat.

§ 144.414).

1009.3 SMOKING AND TOBACCO USE
Smoking and tobacco use by members is prohibited anytime members are in public view

representing the Department.

It shall be the responsibility of each member to ensure that no person under his/her supervision
smokes or uses any tobacco product inside City facilities and vehicles.

1009.4 ADDITIONAL PROHIBITIONS
No employee shall smoke, even while out of view of the public or off-duty, in areas properly posted

with "No Smoking" notices nor shall any employee use tobacco products on public school property
(Minn. Stat. § 609.681; Minn. Stat. § 144.4165). The Chief of Police or the authorized designee
should ensure that proper signage is in place for notice of areas where tobacco use is restricted

(Minn. R. 4620.0500).
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Workplace Accident and Injury Reduction

1032.1 PURPOSE AND SCOPE

The purpose of this policy is to establish an ongoing and effective plan to reduce the incidence
of illness and injury for members of the Rochester Police Department, in accordance with the
requirements of Minn. Stat. § 182.653.

This policy specifically applies to illness and injury that results in lost time or that requires medical
treatment beyond first aid. Although this policy provides the essential guidelines for a plan that
reduces iliness and injury, it may be supplemented by procedures outside the Policy Manual.

This policy does not supersede, but supplements any related Citywide safety efforts.

1032.2 POLICY

The Rochester Police Department is committed to providing a safe environment for its members
and visitors and to minimizing the incidence of work-related iliness and injuries. The Department
will establish and maintain a Workplace Accident and Injury Reduction (AWAIR) program and
will provide tools, training and safeguards designed to reduce the potential for accidents, illness
and injuries. It is the intent of the Department to comply with all laws and regulations related to
occupational safety.

1032.3 A WORKPLACE ACCIDENT AND INJURY REDUCTION PROGRAM
The City of Rochester Safety Administrator is responsible for developing an AWAIR program that
shall include:

(a) Workplace safety and health training programs.

(b) Regularly scheduled safety meetings.

(c) Posted or distributed safety information.

(d) Asystem for members to anonymously inform management about workplace hazards.

(¢) Establishment of a safety and health committee that will (Minn. Stat. § 182.676: Minn.
R. 5208.0010 et seq.):

(a) Meetregularly.

(b)  Prepare a written record of safety and health committee meetings.

(c) Review the results of periodic scheduled inspections.

(d) Review investigations of accidents and exposures.

(6) Make suggestions to command staff for the prevention of future incidents.
(f)  Review investigations of alleged hazardous conditions.

(@) Submit recommendations to assist in the evaluation of member safety
suggestions.
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(h) Assess the effectiveness of efforts made by the Department fo meet applicable

standards.

esses and injuries are reported as required

Establishing a process fo ensure illn
® dob VMINOSHA) (29 CFR

under Minnesota Occupational Safety and Health Administration
1904.39: Minn. Stat. § 182.674; Minn. R. 5205.0010).

(g) Descriptions of the following (Minn. Stat. § 182.653):

1. How managers, supervisors and members are responsib1efDrlerplemenﬁ"'*g the
program and how continued participation of management will be established,
measured and maintained

2 The methods used to identify, analyze and control new or existing hazards,
conditions and operations

3.  How the plan will be communicated to all affected members S0 that they are
informed of work-related hazards and controls

4. Howworkplace accidents will be investigated and corrective action implemented
5.  How safe work practices and rules will be enforced

The Safety Administrator must conduct and document a review of the AWAIR program at least
annually and document how the program procedures are applied (Minn. Stat. § 182.653).

1032.3.1 SAFETY AND HEALTH COMMITTEE

The Safety Administrator will facilitate the safety and health committee and ensure applicable
rules are addressed (Minn. R. 5208.0010 et seq.). The committee’s purpose is to assist in the
implementation of the AWAIR program and to bring workplace safety concerns or complaints to
the attention of the department administration. Members of the committee must be selected by

department members (Minn. Stat. § 182.676).
Duties of the committee should, at a minimum, include (Minn. R. 5208.0050):
(a) Reviewing and making recommendations related to AWAIR.
(b) Coordinating safety inspections.
(c) Training members about AWAIR and safe working procedures.
(d) Identifying the hazards associated with a particular task or job.
(e) Providing input regarding new workplace safety rules.
(f) Preparing AWAIR presentations for staff meetings.
(g) Assistingin workplace accident investigations.
(h) Reviewing and making recommendations for incidents involving work-related deaths,

injuries and illnesses.

1032.4 SAFETY ADMINISTRATOR RESPONSIBILITIES
The responsibilities of the Safety Administrator include but are not limited to:
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(@)

(b)

©)

(d)

(€)

(®)
(9)

(h)

Managing and implementing a plan to reduce the incidence of member illness and
injury.

Ensuring that a system of communication is in place that facilitates a continuous flow

of safety and health information between supervisors and members. This system shall
include:

1. New member orientation that includes a discussion of safety and health policies
and procedures.

2.  Regular member review of the AWAIR program.

Ensuring that all safety and health policies and procedures are clearly communicated
and understood by all members.

Taking reasonable steps to ensure that all members comply with safety rules in order
to maintain a safe work environment. This includes but is not limited to:

(1 Informing members of the AWAIR guidelines.
2. Recognizing members who perform safe work practices.

3. Ensuring that the member evaluation process includes member safety
performance.

4. Ensuring department compliance to meet standards regarding the followln.g:

(@) Bloodborne pathogen precautions (29 CFR 1910.1030; Minn. Stat. §
182.6555; Minn. R. 5206.0600)

(b) Personal Protective Equipment (PPE) (see the Personal Protective
Equipment Policy) (29 CFR 1910.134; Minn. R. 5205.0010)

(c) Appropriate barriers in law enforcement vehicles (Minn. R. 5205.0755)
(d) Emergency Action Plan (29 CFR 1910.38(a); Minn. R. 5205.0010)

(e) Walk-Working Surfaces (Minn. R. 5205.0010; 29 CFR 1910.21 et seq.)
()  Personal Fall Protection Systems (Minn. R. 5205.0010; 29 CFR 1910.140)

Making available a form to documentinspections, unsafe conditions, or work practices,
and actions taken to correct unsafe conditions and work practices.

Making available a form to document individual incidents or accidents.

Making available a form to document the safety and health training of each member.

This form will include the member's name or other identifier, training dates, type of
training, and training providers.

Conducting and documenting a regular review of the illness and injury prevention plan.

1032.5 SUPERVISOR RESPONSIBILITIES
Supervisor responsibilities include, but are not limited to:

(C))

Ensuring member compliance with AWAIR guidelines and answering questions from
members about this policy.
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admonishments any time

ini ina. instructing or making informal verbal im
(b) Training, counseling, instructing g s ! 2L

safety performance is deficient. Supervisors may also initi :
reasonable and appropriate under the standards of Conduct Policy.

(c) Establishing and maintaining communication with members on health and safety
issues. This is essential for an injury-free, productive workplace.

(d) Completing required forms and reports relating to illness and _injury prevention; such
forms and reports shall be submitted to the Police Administration .

(e) Notifying the Police Administration when:

1. New substances, processes, procedures or equipment that present potential
new hazards are introduced into the work environment.

2. New, previously unidentified hazards are recognized.
Occupational illnesses and injuries occur.

4, New and/or permanent or intermittent members are hired or reassigned to
processes, operations or tasks for which a hazard evaluation has not been
previously conducted.

5.  Workplace conditions warrant an inspection.

1032.6 HAZARDS
All members should report and/or take reasonable steps to correct unsafe or unhealthy work

conditions, practices or procedures in a timely manner. Members should make their reports to a
supervisor (as a general rule, their own supervisors).

Supervisors should make reasonable efforts to correct unsafe or unhealthy work conditions in a
timely manner, based on the severity of the hazard. These hazards should be corrected when
observed or discovered, when it is reasonable to do so. When a hazard exists that cannot be
immediately abated without endangering members or property, supervisors should protect or
remove all exposed members from the area or item, except those necessary to correct the existing

condition.
Members who are necessary to correct the hazardous condition shall be provided with the
necessary protection.

All significant actions taken and dates they are completed shall be documented and notification
made to Police Administration.

1032.7 INSPECTIONS
Safety inspections are crucial to a safe work environment. These inspections identify and evaluate

workplace hazards and permit mitigation of those hazards. A hazard assessment checklist should
be used for documentation and to ensure a thorough assessment of the work environment.
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1032.7.1 EQUIPMENT

Members are charged with daily vehicle inspections of their assigned vehicles and of their PPE
prior to working in the field. Members shall notify a supervisor if an unsafe condition cannot be

immediately corrected.

1032.7.2 FREQUENCY OF INSPECTIONS

Saﬁgty inspections shall be conducted by the City safety and health committee at a frequency
decided by the committee, but at least quarterly (Minn. R. 5208.0040).

1032.8 INVESTIGATIONS

Any member sustaining any work-related illness or injury, as well as any member who is involved
in any accident or hazardous substance exposure while on-duty shall report such event as soon
as practicable to a supervisor. Members observing or learning of a potentially hazardous condition
are to promptly report the condition to their immediate supervisors.

A supervisor receiving such a report should personally investigate the incident or ensure that
an investigation is conducted. Investigative procedures for workplace accidents and hazardous
substance exposures should include:

(@) A visit to the accident scene as soon as possible.

(b) An interview of the injured member and witnesses.

() An examination of the workplace for factors associated with the accident/exposure.
(d) Determination of the cause of the accident/exposure.

(e) Corrective action to prevent the accident/exposure from reoccurring.

(/) Documentation of the findings and corrective actions taken.

Additionally, the supervisor should proceed with the steps to report an on-duty injury, as required
under the Occupational Disease, Personal Injury and Death Reporting Policy, in conjunction with
this investigation to avoid duplication and ensure timely reporting.

1032.9 TRAINING :
The Safety Administrator should work with the Training Unit to provide all members, including

supervisors, with training on general and job-specific workplace safety and health practices.
Training shall be provided:

(a) To supervisors to familiarize them with the séfety and health hazards to which
members under their immediate direction and control may be exposed.

(b) To all members with respect to hazards specific to each member's job assignment.

(c) To all members given new job assignments for which training has not previously been
provided.

(d) Whenever new substances, processes, procedures or equipment are introduced to
the workplace and represent a new hazard.

() Whenever the Departmentis made aware of a new or previously unrecognized hazard.
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(f)

Annually for training related to infectious agents and hazardous substances as
required by MNOSHA (Minn. Stat. § 182.653).

1032.9.1 TRAINING TOPICS
The Training Unit shall ensure that training includes:

(@)

(b)
(c)
(d)
(e)
(f)

(9)
(h)

0]

@

(k)
0)

(m)
(n)

1032.10

Reporting unsafe conditions, work practices and injuries, and informing a supervisor
when additional instruction is needed.
Use of appropriate clothing, including gloves and footwear.
Use of respiratory equipment.
Availability of toilet, hand-washing and drinking-water facilities.
Provisions for medical services and first aid.
Handling of bloodborne pathogens and other biological hazards.
Prevention of heat and cold stress.
Identification and handling of hazardous materials, including chemical hazards to
which members could be exposed, and review of resources for identifying and
mitigating hazards (e.g., hazard labels, Safety Data Sheets (SDS)).
Mitigation of physical hazards, such as heat and cold stress, noise, and ionizing and
non-ionizing radiation.
Identification and mitigation of ergonomic hazards, including working on ladders or in
a stooped posture for prolonged periods.
Back exercises/stretches and proper lifting techniques.
Avoidance of slips and falls.
Good housekeeping and fire prevention.
Other job-specific safety concerns.
RECORDS

Records and training documentation relating to the AWAIR program will be maintained in
accordance with the established records retention schedule.

All safety and health committee recommendations and reports shall be kept for two years. The
reports shall be made available to the Minnesota Department of Labor and Industry upon request
(Minn. R. 5208.0050).
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